Date

Ms. Holly Partner

Law Firm Name

2048 Fannin St.

Houston, TX  77205

Dear Ms. Partner:

I am a second year student at the University of Houston Law Center and am very interested in clerking with your firm.  My resume is enclosed for your review.

My passion and dedication to the area of family law is evidenced by my extensive volunteerism for civic organizations that work to meet the needs of families.  The perspective and education that I possess are essential to fill a law clerk position.  I am excited about the possibility of working in a firm with over 15 years of family law experience.
I will follow-up with you in the upcoming weeks so we can further discuss employment opportunities with your firm.  Thank you for your attention.

Sincerely,

Student’s Name

Enclosure

